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KOIEKC 9TUKU U CIIYKEBHOTI'O ITOBEJJEHUA PABOTHHUKOB
YUPEX/IEHWA

OBYCO «Casuuckuii LICO»

(HaNMCHOBAHUE YUPEIKICHHS)

1. O01IMe OJIOKEHUS

1.1 Konekc stuku u ciyxeOHoro mnoBeneHus padotHukoB OBYCO
«CaBunckuit 1{CO» (mamee - Kopmekc) mnpexacraBisieT coOoil cBoA oOHIUX
MPUHIUIOB TPOPECCUOHATLHON OSTUKM U OCHOBHBIX TMPaBUI CIIY>KEOHOTO
MOBEACHUS, KOTOPBIMH JIOJKHBI PYyKOBOACTBOBaThCs Bce paboTHukn ObYCO
«CaBunckuit [ICO» (nanee — paboTHUKU YupexxaeHUs, Y UpEKICHHUE) HE3ABUCUMO
OT 3aMEIIIAaeMbIX UMH JIOJHKHOCTEH.

1.2. Komekc paspaboran B coorBercTBUU ¢ KoHcturynueir Poccuiickoit
Oenepannu, TpynoBeiM koaekcoM Poccuiickon ®enepauunu, DenepaabHbIM
3aKk0HOM 0T 25.12.2008 Neo 273-®3 «O nmpoTUBOJICHCTBUM KOPPYIIIUU» U UHBIMU
HOPMaTUBHBIMH MPABOBBIMU akTamu Poccuiickoit denepanum, a TaKKe OCHOBAH Ha
oOIIenPU3HAHHBIX HPABCTBEHHBIX MPHUHIIMIIAX U HOPMaX POCCUIICKOTo 00111ecTBa U
rocyaapcrna.

1.3. Henpto Komekca SBISIETCA yCTAHOBIEHHE 3THUYECKUX HOPM M ITPABHII
CITY>K€OHOT0 TOBEJIEHUSI paOOTHUKOB YUpEeKIEHUS JJIsi JOCTOMHOTO BBITIOJIHEHUS
UMH CBOEH MpoQecCHOHaIbHON JEATebHOCTH, a TaKKe COJACHUCTBUE YKPEIUICHUIO
aBTOpUTETA paOOTHUKOB YUpeKAeHUS U 00€CTICUeHUE €IUHBIX HOPM UX TTOBEICHUSI.

1.4. Kogekc npusBaH MoOBBICUTH 3(PPEKTUBHOCTD BBIMOJIHEHUSI PAOOTHUKAMU
Yupexaenus CBOMX TPYAOBBIX O0O0si3aHHOCTEH. 3HAHWUE U COONIOJICHUE HWMU
nonoxkennit Kojekca sABisieTCs OJHUM U3 KPUTEPUEB OIIEHKM KAadyecTBa HX
poecCUOHANBHOM NESITEIbHOCTH U TPYAOBOU TUCITUTITHHBI.

1.5. Kaxpiit paboTHUK YupexeHus TOJDKEH 03HAKOMHUTHCS € TTOJIOKEHUSIMU
Konekca m mpuHMMaTh Bce HEOOXOIUMBIC MEphI IJis ero cobmroacHus. Kaxmpii
rpaKJaHUH BIIPaBE OKUATh OT paOOTHUKA Y UPEKICHUS TOBEICHNUS B OTHOIIICHUSIX
C HUM B COOTBETCTBUU ¢ nonoxenusimMu Konaekca.

2. O01Me NpUHITUITEI U TIPaBUjIa CIY>KEOHOTO MOBEACHUS

2.1. JlesaTenbHOCTh YUpPEXKACHHS, a TaAK)Ke ero pabOTHUKOB OCHOBBIBACTCS Ha
CIICIYIOIINX MPUHIUIIAX:

- 3aKOHHOCTb;

- mpo¢eCCUOHATN3M;

- T0OPOCOBECTHOCT;

- KOH(HUJICHIINATHbHOCTD;
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- CIIPaBEIJIMBOCTh;

- “H(QOPMAITMOHHAST OTKPBITOCTH;

- OTBETCTBEHHOCTb;

- 00BEKTUBHOCTD MPU MPUHATUH PEIICHUIA.

2.2. PaGotHuku  VYupexzaeHus, CO3HaBas OTBETCTBEHHOCTb IEpex
roCyJapCTBOM, OOIIIECTBOM U TPaKJaHaAMHU, OOS3aHbBI:

a) WCTOJHATH OJDKHOCTHBIC OOS3aHHOCTH JOOPOCOBECTHO W HA BBICOKOM
npoeccCuoHaIbHOM YPOBHE;

0) coOmonmath TpeOoBaHMsS 3akoHOJaTelbcTBa Poccuiickoit denepanuu u
MBaHOBCKOM 001aCTH, JTOKAIBHBIX JOKYMEHTOB Y UpPEKICHUS;

B) OCYILECTBIISAITb CBOIO JEATEIBHOCTh B MpEAEiaX CBOUX IMOJHOMOYHN U
MOJIHOMOYHUN Y UPEKICHUS,

I) NMPU HCIOIHEHUH JOHKHOCTHBIX OOS3aHHOCTEH OBITh HE3aBUCUMBIM OT
BIIMSIHUSL OTIENBHBIX TpaxaaH, NPo(eCCHOHANBHBIX WM COUMAIBHBIX TPy,
OpraHu3aluu;

1) coOJII0IaTh COLMANBHYIO CIPABEIJIMBOCTh M PABHONPABHO PacCHpeacisiTh
COIIMAJIbHBIE PECYPChI C LENbI0 PACIIMPEHUST BHIOOpPA M BO3MOXKHOCTEH JIJIsi BCEX
KOHTPAareHTOB, B TOM YHCJE JJIsl JIMI[, OKAa3aBIIMXCA B TPYJHOW >KU3HEHHOMU
CUTYalluu;

€) MPOSIBIATh TEPHUMOCTh U YBa)KEHHUE K OOBIUAsIM W TPAIULIUSIM HApPOJOB
Poccun u npyrux rocyAapcTB, YUUTHIBaTh KYJIbTYpHBIE UM HHBIE OCOOEHHOCTH
pPa3IMYHBIX ATHUYECKUX, COIMAIBHBIX TPynn W KOHdeccui, CrnocoOCTBOBATH
MEXHAIMOHATBHOMY M MEXKOH(GECCHOHAIBHOMY COTJIaCHIO;

) HUCKIIOYaTh JEUCTBUS, CBSI3aHHBIE C BIMUSHUEM KaKUX-JTUOO JIMYHBIX,
UMYIIECTBEHHBIX ((DMHAHCOBBIX) W HWHBIX HMHTEPECOB, MPEMATCTBYIOIIUX
100POCOBECTHOMY MCIIOJIHEHHUIO JIOJDKHOCTHBIX 00SI3aHHOCTEH;

3) coOnroAaTh HEUTPATBHOCTh, MCKIIIOYAIONIYI0O BO3MOXHOCTH BIIMSHUS Ha
npoeCCUOHANIBHYIO JICSITEILHOCTh PEIICHUNA TMOJUTUYECKUX TMapTHM, HHBIX
OOIIECTBEHHBIX 00HCIMHCHUT;

1) coOd0IaTh HOPMBI CIY>KEOHOW M MPOdEeCCHOHAIIBHOW ATHUKH, IMpaBUiia
JICIIOBOTO TTOBEACHMS U OOIICHHS;

K) IPOSIBIISATh KOPPEKTHOCTh M BHUMATEIIBHOCTD K TPaK/IaHaM U JOJKHOCTHBIM
JUIaM TPU CITYKEOHOM B3aUMOJEHCTBUY C HUMU;

J1) HE AOMYCKaTh KOPPYILIMOHHOTO MMOBEACHUS, B TOM YHCII€ BO3/IEPKUBATHCS
OT TIOBEJCHUS, KOTOPOE MOXKET BOCIPHUHUMATHLCS OKPYKAIOIIMMU KaK OOCIIaHue
WIM TIPEIJIOKCHUE J1ayd B3SATKH, JIMOO KaK COTJacue MPHUHSTH B3SATKY, WU Kak
nmpocb0a (HaMeK) 0 Jave B3ATKH, a TAK)Ke MTPUHUMATH MEPHI IO MPEJOTBPAIIECHUIO U
YPETyJIMPOBAaHUI0  KOH(MDIWKTAa  WHTEPECOB, MPOTHUBOJCHCTBOBATH  JIFOOBIM
MPOSIBIICHUSIM KOPPYIILIMU B YUpEKIACHUY;

M)  YBEAOMJIATH PYKOBOAUTENS  YUpEXKIEHUs, JOJDKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a paboTy 1O MPOPUIAKTUKE KOPPYIIIIMOHHBIX MMPABOHAPYIIIEHUH B
VYupexaeHuu, opraHbl MPOKypaTypbl U HWHbIE (eaepaibHble TOCyAapCTBEHHbBIC
opraHbl 000 BceX ciIydasx oOpalleHus K HUM KaKuX-Iu00 JIUII B LEJISIX CKJIOHEHUS
K COBEPILICHUIO KOPPYIIIMOHHBIX MPABOHAPYIIIEHUI;

H) HE3aMeJJIUTEILHO YBEIOMIISITh PYKOBOJUTEIIS Y UPEXKIACHUS, TOJDKHOCTHOE



JUI0, OTBETCTBEHHOE 3a paboTy Mo NpoHIaKTUKE KOPPYMLUHUOHHBIX
MIpaBOHAPYIICHUH B YUPEKIECHNHN, O CTABIINX UM M3BECTHBIMU (hakTaxX KOH(IMKTA
WHTEPECOB M KOPPYMNIIMOHHBIX MPOSBICHUN B YUPEKICHUH, 0OCTOSTEIbCTBAX U
nedctBusax — (Oe3meiicTBMM) PAOOTHUKOB  YUpEXKACHHS M TPETbUX  JIMII,
MOCITYKUBITUX WA CHOCOOHBIX TIOCTY)XKUTh NPHYMHAMHA BO3HUKHOBEHHUS B
YupexxaeHnu KoH(IUKTa MHTEPECOB W/WIIA KOPPYIIIIMOHHBIX TIPOSBIICHUM, a TAKKE
O MMPUIMHEHUH (BO3MOXKHOM MPUYMHEHHUH) Bpeaia Y UpeKICHUIO;

0) HE pasriamiaTh U HE HCIOJb30BaTh HEHAJJICKAIIUM 00pa3oM CBEICHUS,
OTHECEHHbIE 3aKoHOaTelbcTBOM Poccuiickoit  ®Deaepanuu K  CBEICHUSIM
KOH(HICHIIMAIBHOTO XapakTepa, U CIIy)KeOHYI0 MH(POPMAIIUIO U UHBIE CBEICHUS,
CTaBIINE U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM TPYJIOBBIX 00sI3aHHOCTEH;

) HE JIONYCKaTh OKa3aHMs BO3JCHCTBUS HA CBOMX KOJUIET B IIEJISIX PUHITHUS
MPOTUBO3aKOHHOTO U (KJIM) HEOOOCHOBAHHOTO PEIICHUS;

P) BO3IEPKUBATHCS OT TMOBEACHUS, KOTOPOE MOTJIO OBl BBI3BaTh COMHEHHUE B
T00pPOCOBECTHOM HCIIOJTHECHHHM TPYAOBBIX OOS3aHHOCTEH, a Takke u30beraTh
KOH(DJIMKTHBIX CUTYAIIMH, CIIOCOOHBIX HAHECTH yIIepO peryTaluy Wil aBTOPUTETY
pabOTHUKOB YUpeKICHUS /WK Y UYpEKIECHUIO;

C) HE JIOITyCKaTh MPOSBICHUH (hopManm3Ma, BEICOKOMEPHSI, HEYBOKUTEILHOTO
OTHONICHUS K 3aKOHHBIM TIpoch0aM © TpPEeOOBAaHUSM TpPaKIaH B CBSI3H C
WCITOJTHCHHEM TPYIOBBIX 00S3aHHOCTEH;

T) BO3JIEPKUBATHCSA OT MYOJIMYHBIX BBICKA3bIBAHUW, CYXKICHHM M OIICHOK B
OTHOUIICHUU YUPEXKACHUS, €CIIU 3TO HE BXOJUT B 0053aHHOCTH PabOTHUKA,

y) coOmoaath KOH(GUIEHIMAILHOCTh HMHGPOPMAMU O KOHTpareHre,
KACaroIIeCsl YCIOBUM €ro >KU3HEACSTENIbHOCTH, JUYHBIX KAaueCTB M MpPOOJeEM,
MPUHUMATh MEPHI I €€ 00eCTeueHNUS,;

¢) He HCTHONB30BaTh JOKHOCTHOE TMOJOKECHHUE /I OKa3aHWs BIUSHUA Ha
JEATEILHOCTh TOCYTAPCTBEHHBIX OPTaHOB W OPTaHOB MECTHOTO CaMOYITPaBJIICHUS,
OpraHW3alui, JOJDKHOCTHBIX JIMI, TOCYJApCTBEHHBIX W MYHHIIMITAIIEHBIX
CITyaIliX MPH PEIIeHUH BOIPOCOB JIMIHOTO XapaKTepa,

X) YB@KHUTEIHLHO OTHOCUTHCA K JCSITCIBHOCTH TIPEACTABUTEIICH CPEICTB
MaccoBoil nHGopMaIu 1Mo MHPOPMHUPOBAHUIO 0OIIECTBA O paboTe YupexaeHus, a
TaK)K€ OKa3bIBaTh COJICUCTBHE B TIOJYYCHHH JOCTOBEpHOW WH(MOpPMAIMU B
YCTaHOBJICHHOM TTOPSIJIKE;

IT) IOCTOSIHHO CTPEMHTHCS K 0OECIICUCHHIO KaK MOXKHO 60J1ee 3 PeKTUBHOTO U
HPKOHOMHOTO pachopspKeHus (UHAHCOBBIMHU CPEACTBAMH, WHBIM HMMYIIECTBOM,
MaTepUATbHO-TEXHUYECKUMU U APYTHUMH pecypcamMu Y UpexaCHUS;

9) HE MCIOJIb30BaTh MUMYIIECTBO YUPEKICHHUS B IIE€NAX, HE CBS3aHHBIX C
WCITOJITHEHHEM TPYIOBBIX 0053aHHOCTEH, a TaK)Ke HE MepeaBaTh €ro B TAKUX IIEJISIX
WHBIM JIUIIAM.

2.3. PykoBomurenr  YupekIeHHS W PYKOBOJMUTEIH  CTPYKTYPHBIX
nojpaszieNicHuil  YUpexKICHHs] TOJDKHBI OBITh JJII PAaOOTHUKOB YUPEIKICHUS
oOpasiiom mnpodeccuoHan3Ma, O€3yNpeyHol pernyTalud, CBOUM JIMYHBIM
MOBEJICHUEM ITOJaBaTh MPUMEP YECTHOCTH, OSCIIPUCTPACTHOCTH B CIIPABEIJIUBOCTH.

2.4. PykoBomuTenb  YUpekIEeHHS W PYKOBOJWUTEIH  CTPYKTYPHBIX
MOJIPA3ICIICHUN Y UPEIKICHUS:



a) MPUHUMAIOT MEphI MO MPEIOTBPAIICHUIO U YPETYJIUPOBAHUIO KOH(MIUKTA
UHTEPECOB, MO  MNPEAYNPEXIACHUI0  KOPPYNIMH, BKIOYas  MEpPbl IO
MPENOTBPALIEHUIO KOPPYILIMOHHO OMTACHOTO NOBEACHMUS;

0) CONEHCTBYIOT YCTAHOBJICHUIO W TOJACPXKAHUIO B KOJJIEKTUBE 3J0POBOTO
MOPAJTBHO-TICUXOJIOTUYECKOTO KIIMMATa;

B) MpU OIpeeTeHNN 00beMa U XapaKkTepa MmopyyaeMon APyruM pabOTHHUKAM
YupexaeHnuss paboTbl PYKOBOJICTBYIOTCS NPHUHILMIIAMHU CIPABEJIMBOCTH, ydeTa
JIMYHBIX U JIETIOBBIX Ka4€CTB, KBATM(PUKALIMK U ONBITA MOAYUHEHHBIX;

) HE [JOMYyCKaloT MO OTHOIICHWI0 K TMOAYMHEHHBIM pabOTHHKAM
HE0OOCHOBAHHBIX MPETEH3UM, a TakKe (HaKTOB rpyOOCTH U OECTAKTHOCTH;

1) TMPOSIBIISIIOT 3a00Ty O MOJYMHEHHBIX, BHUKAIOT B UX MPOOJEMbI U HYXKIbI,
COJICUCTBYIOT MPHUHATUIO 3aKOHHBIX W OOOCHOBAHHBIX PEIIECHUH, CIIOCOOCTBYIOT
1po(heCcCHOHATTLHOMY U JI0JKHOCTHOMY POCTY paOOTHUKOB;

€) OpPraHu3yloT OKa3aHUE MOJAEPKKH U MOMOILM MOJIOABIM CHEeuaIrucTam (¢
OIBITOM PabOTHI A0 TPEX JIET) B MPUOOPETEHNUHN MTPOPECCUOHATIBHBIX HABBIKOB.

2.5. PykoBomurtenbs  YupexAcHUS W PYKOBOJMTEIH  CTPYKTYPHBIX
MOAPA3ACICHU YUPEKIACHUSI HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
3akoHoAaTenbCcTBOM Poccuiickoii ®enepauun 3a JeHCTBUS WM Oe3nelicTBUE
MOJYMHEHHBIX COTPYJHHUKOB, HApyLIAIOIIMX NPUHIMUIBI 3TUKA W [paBUia
CIIy’K€OHOTO MOBEJICHUS, €CJIM OHM HE MPHUHSIM MEpP, YTOObI HE TIOMYCTHTh TAKUX
neicTBui uinu 0e31eNlcTBuUS.

3. OTHyeckue HOPMBI CJ'Iy}Ke6HOFO ITOBCACHUA pa6OTHI/IKOB

3.1. B JOMKHOCTHOM TOBEIEHUU pAOOTHUKY YUpEeKIECHUS HEOOXOIUMO
PYKOBOJCTBOBATbCSI TEM, 4TO B CcOOTBEeTCTBMM € KoHctutynuen Pocculickon
denepaluy 4eIOBEK, €ro MpaBa U CBOOOJBI SIBJISIOTCS BBICIICH IIEHHOCTHIO U
KOKIBIM TpaKJTaHWH HMMEET NPaBO HA HEMPUKOCHOBEHHOCTh YAaCTHOM >KHU3HW,
JUYHYIO U CEMEMHYIO TaliHy, 3alIUTy YECTH, TOCTOMHCTBA, CBOETO 100pOro NUMEHH.

3.2. B 1015KHOCTHOM MOBEACHUM PA0OOTHHUK Y UPEKIEHUS BO3IEP)KUBAETCS OT:

- 1F000r0 BUJA BHICKA3bIBAHUN U ACUCTBUN JTUCKPUMHHALIMOHHOIO XapakTepa
[0 TPU3HAKaM II0JIa, BO3PACTa, PAChl, HALMOHAJIBHOCTHU, S3bIKAa, I'PAXXIAHCTBA,
COLIMAJIbLHOTO, UMYILIECTBEHHOTO WJIH CEMEMHOIO MOJIOKEHUS, MOJUTUYECKUX WU
PEJNMTUO3HBIX NPEANIOYTEHU;

- rpy0OCTH, TPOSBICHUM NPEHEOPEKUTETLHOTO TOHA, 3aHOCUYMBOCTH,
NPEAB3AThIX 3aMEUaHWM, NPEIBbABICHHUS HENPABOMEPHBIX, HE3aCIyKEHHBIX
OOBHHEHUM;

- yIpo3, OCKOPOWTENbHBIX BBIPQKCHUN WU  PEIJIUK, JCHCTBUH,
IPENSATCTBYOLINX HOPMAJILHOMY OOLICHHIO WIH IPOBOLIUPYIOIIUX
MIPOTUBOIPABHOE MTOBEICHHUE.

3.3. PabGoTHuku  VYupexJeHus TMpU3BaHbl  CIIOCOOCTBOBATH  CBOUM
JOJDKHOCTHBIM ~ TOBEJAEHUEM  YCTAHOBJICHUIO B KOJUIEKTHBE  JIEJIOBBIX
B3aMMOOTHOIIEHUH U KOHCTPYKTUBHOI'O COTPYIHUYECTBA APYT C APYTOM.

PaboTHUKHM JOJIKHBI OBITH BEXKIJIMBBIMU, JOOPOKETATEIbHBIMU, KOPPEKTHBIMH,
BHUMATEJIbHBIMU W TPOSIBISATH TEPNUMOCTh B OOUIEHUWM C TpaxiaaHaMu U
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KOJUIETaMHU.

3.4. IIpy BO3HMKHOBEHHH KOH(MDIUKTHON CHUTyallMd MEXAY CTPYKTYpPHBIMU
NoJpa3fe/iecHus MU YUpexkKIeHusl, PaOOTHUKAMH YUPEKICHUS MPUOPUTETHBIM
HAIpPaBJICHUEM DPEIICHUs KOH(IMKTA SIBISETCS y4eT HMHTEPECOB YUPEKICHUS B
L[EJIOM.

3.5. BHewmnHuidi Bua pabOTHHKA YUpEeXICHHUS MpPHU HCIOJHEHUU UM
JOJKHOCTHBIX 00SI3aHHOCTEHN B 3aBUCHMOCTH OT YCIOBUM TPYJIOBOM AESATENBHOCTU
JOJKEH CIIOCOOCTBOBATH YBAXKUTEIBHOMY OTHOLIEHUIO IPaKJaH K YUpeKIeHUIO, a
TaK’Ke, IpU HE0OXOAUMOCTH, COOTBETCTBOBATh OOLIETPUHATOMY JEIOBOMY CTHIIIO,
KOTOPBIN OTINYAIOT CACPKAHHOCTD, TPAJAUIUOHHOCTD, aKKYPaTHOCTb.

4. OTBETCTBEHHOCTD 3a HapyHICHUC MOJI0KCHU I KOI[CKC&

4.1. Hapymienue paOOTHUKAMU YUPEKICHUM TOJIOKEHUM HACTOSIIETO
Konekca mnomyie)Xur MOpadbHOMY OCYXIEHHUIO Ha CcOoOpaHusX (COBEUIAHUSX,
KOH(epeHIusax), a B clydasx, NPEeAyCMOTPEHHBIX (eAepaabHbIMU 3aKOHAMHU,
HapymieHue mnonoxeHuid Kopaekca Bieuer mNpUMEHEHUE K pPaOOTHUKY Mep
OTBETCTBECHHOCTH.

4.2. PabOoTHUKH YUpEXKICHUS B 3aBUCUMOCTH OT TSXKECTH COBEPIICHHOTO
MPOCTYIIKA HECYT OTBETCTBEHHOCTh B COOTBETCTBHUM C JICUCTBYIOLIUM
3aKOHOJATEeILCTBOM Poccuiickon denepanuu.

4.3. CoOmroneHrue paOOTHUKOM YUpeKACHUS TOJOXKEHUNW HACTOSIIETO
Konexkca  yuuThiBaeTCsl MpU  HA3HAYCHUM  TOOMIPEHUHA W HAJOXKEHUH
JTUCIUTIIMHAPHBIX B3bICKAHUH.

4.4. HapyumeHnue mpaBuil AHTUKOPPYIIIMOHHOTO TIOBEACHUSI  BJICYET
MPOBEJICHNUE CIIY)KEOHOTO paccleIOBaHHUs 10 OOCTOSTEIHCTBAM BO3HHUKHOBCHUS
KOPPYILIMOHHO OMTACHOW CUTYAallWH.



